PROOFREADERS’ MARKS

Mark to Mark to
be used be used
in margin  Translation in margin  Translation
)( correct broken type 1 new paragraph
7 delete no Il no paragraph
kS insert thin space S run in
O insert 1-em space o period
" comma
|:':| 2-em space
i ! colon
N equalize space J semicolon
— less space v apostrophe
_ close up v quotation marks
T1i  raise the enclosed characters A insert hyphen
(arrow indicates how much to raise) T 1 em dash
™
1 lower the enclosed characters . ) )
v superior letter or figure*
C—  move to left o ) ]
. A inferior letter or figure*
—— moveto right
———  straighten lines
sep. separate * These can be used in any combination,
wf. wrong font e.g., /r? indicates that the letter p is
cap. use capital letter

sm. cap  use small capital letter
b.f. use bold face for material underlined

lc. lower case

change to indicated type style

inferior to an inferior, as in B\ R
»

fvﬂ\ indicates that the letter p is superior to

an inferior as in B » .

Mark to be in margin
used in text

= raise
x 2 :lrJ

Translation

raise n to position shown (i.e., to be: x21-1)

lLc. lowercase (A slash through a letter in a word indicates that it

/
A (Place material to be
inserted in the margin.)  font, case, etc.)
""""" stet. let it remain as set
I trs. transpose

and all subsequent letters in that word should be lowercase.)

insert (All variables must be clearly identified for

correct vertical alignment (The dotted line indicates what
should be on a straight line.)

IMPORTANT NOTICE

PROOFS MUST BE CORRECTED AND PLACED
INTHE MAILTO SIAMWITHIN ONE WEEK OF RECEIPT

Instructions for Handling Proofs
Return your corrected proofs, along with the original manuscript and figures to:
SIAM
3600 University City Science Center
Phila., PA 19104-2688
(tel.) 215-382-9800
(email) tex@siam.org
(fax) 215-386-7999

Checklist: Include

1 corrected proofs
[ original manuscript
1 address card (see below)

Reprints

SIAM’s reprints coordinator (reprints@siam.org) will contact you about ordering
reprints of your article. Reprints are processed when the print edition of the issue
containing your paper is ready to be mailed to subscribers.

Note: We may need to contact you while your article is in production. Please write your
complete mailing address on the card below and include it with your proofs. If you
will be away from this address for more than one week over the next five months,
please include your itinerary on a separate sheet.

Please fill out the card below and return it with your proofs.

Name
Address

(institution)

(department)

(number and street)
(city and state)
(country) (country or ZIP code)

Phone
Fax
email

Title of your paper

Author(s)
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Instructions for Marking Proofs

Enclosed are two sets of galley proofs of your article. The master set should be marked
with your corrections and returned to SIAM, along with the original manuscript and
figures, as soon as possible but no later than a week after receipt. (Articles will be
assigned to electronic issues based on how quickly proofs are returned.) All queries
addressed to you on the manuscript or the manuscript’s cover sheet should be answered on
the master set of proofs. The other set of proofs is for your files.

Errors can be introduced while your paper is being typeset or while we are correcting your
TeX file, so we urge you to read and check your proofs carefully and to answer all queries
directed to you. As the author of the article, you are responsible for the accuracy of its
scientific content.

Be aware that the version of your article that was accepted for publication by the editor is
considered final. Substantial revisions or corrections of a technical nature will be
forwarded to a member of the editorial board for review, which may result in a delay in
publication.

Do not hesitate to correct errors in the proofs if they obscure your meaning or the scien-
tific content of the article. Do not, however, make unnecessary changes. SIAM reserves
the right to charge you for author’s alterations not necessitated by SIAM’s or the type-
setter’s errors. Revisions and additions will be permitted at the discretion of the journal’s
production editor.

When corrections are necessary:

1. In order to minimize the cost and risk incurred whenever changes are made in proofs,
mark the correction neatly and clearly. When possible, add new text either as a new
paragraph or as a “Note Added in Proof,” rather than inserting it within an existing
paragraph. When you must substitute for a word or phrase, make the substitution as
nearly as possible the same number of characters as the deleted matter, and take into
account possible line breaks when making substitutions or additions.

2. Print all corrections legibly and use standard proofreader’s marks whenever possible
(see table on reverse side). Doublemark every correction, i.e., mark the correction in
the body of the text and repeat the mark (or describe the correction being made) in the
margin. A correction marked only in the text and not in the margin may be missed.

3. Answer all queries. Look for queries addressed to you in the margins of the manuscript
or on the manuscript cover sheet. Cross out each query and answer it in the appropriate
place on the proofs.

4. Check numbering, placement, and accuracy of all figures and tables.
Check wording and spelling in running heads, title, authors, and first-page footnotes.

6. Check mathematical copy for proper formatting and proper and consistent use of type-
faces (italic vs. roman, for example).

7. Make sure all changes or additions are completely included on or attached to the
proofs. Do not refer back to or mark the original manuscript when making corrections
or answering queries.



