GRADESHEET FOR TECHNICAL WRITING ASSIGNMENT
Name:________________________________ Number of Words:_____________

You are to write instructions on how to create a website using HTML.  The audience of this paper is a person who has used a computer and internet before, but has no knowledge of HTML.  So you can use words like ‘internet’ and ‘webpage’ without defining them, but you cannot assume knowledge of HTML-related concepts or principles; knowledge how the internet, browsers and webpages actually work; programming; graphics, etc. 


When you write for a general audience, you need to avoid jargon and unusual vocabulary (i.e. use an 8th grade vocabulary; you don’t want readers reaching for a dictionary when reading something like instructions!!).  Also, because this is a functional writing work, you need to keep the writing style as simple and straightforward as possible.  Avoid complex sentence and paragraph structure


Feel free to use screen shots, tables and pictures.  These will not count against your word total.  You will be graded in how well they are integrated in the writing, so don’t gratuitously include pictures without reason.
STYLE:

____ Use of jargon and undefined technical words (max -15 points)

____ Use of obscure or unnecessarily verbose vocabulary (max -10 points)
____ Use of complex or hard to follow sentence structure (max -10 points)
____ Paragraphs not logically or clearly structured (max -10 points)

____ Other (max -20 points)

CONTENT:

____ Key concepts needed for understanding the instructions left out or unexplained 
(max – 15 points)

____ Writing doesn’t flow logically (max -20 points)

____ Instructions don’t cover all the items listed in the spec (– 10 per item)
____ Content is not correct (max -30 points)

____ Other (max -20 points)
USE OF PICTURES/TABLES:

You aren’t required to use pictures or tables, but they are recommended.
____ Pictures/Tables aren’t explained or referenced in text (max -10 points)

____ Pictures/Tables aren’t labeled (max -10 points)

____ Pictures/Tables aren’t readable or understandable (max -10 points)

____ Other (max -10 points)

GRAMMAR
____ Words are misspelled (max -15 points)

____ Mistakes in grammar (max -15 points)

____ Other (max – 20 points)

LATE:

____ -20 points

TOTAL

Total Deductions: ______

Final Total:_____

  



On my honor, I have not received nor given any inappropriate assistance in the completion of this assignment.   

                                                (Signed)



